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APPENDIX 

 

Appendix 1. Internship Appraisal Form 
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Appendix 2. Internship Certificate of Completion 
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Appendix 3. Correction List 
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Appendix 4. Consultation Form 

 

 

Appendix 5. Garde Manger Food Production Kitchen Team 
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RECAPITULATION OF INDUSTRIAL TRAINING ACTIVITES 

 

Name     : Fatimah Sausan 

Study Program   : D3 

Placement of Industrial Training : Taj Exotica Resort & Spa The Palm 

Field of Work    : Garde Manger Food Production (Dec-May) 

Activity Notes    : Month I/II/III/IV/V/VI 

 

Week Description of activities 

I 

(10th – 12th December) 

On the first and second day of orientation, we were 

introduced to the hotel and how it operates. We learned 

about its history, the layout of the building, and where 

important areas like guest rooms and restaurants are 

located. We also received training on how to interact 

politely and professionally with guests to meet the 

hotel's service standards. On the last day of our 

orientation, we were required to visit a medical clinic to 

complete a health checkup, which was a necessary step 

for processing our residency visas. Once everyone had 

completed their medical assessments, we were taken on 

an organized tour around the city of Dubai. 

 II 

(13th – 19th December) 
− Garnishing canapes and sandwiches 

− Setting up hi-tea and cocktail hour buffet 

− Cutting vegetables for salads 

− Helping with salad mise en place for tomorrow 

III 

(20th – 26th December) 

– Garnishing canapés and sandwiches for daily 

hi-tea and cocktail hour 

– Prepare salads for Palm Kitchen Dinner Buffet 

– Mise en place for next day service 

– Assisting in Christmas dinner from set up to 

service  

IV 

(27th December  – 2nd 

January) 

– Daily canapé and sandwich garnishing 

– Special fruit basket arrangements for New Year 

guests 

– Salad preparation for New Year Dinner Buffet 

– Assist in closing and post-event cleanup 



 

52 

 

V 

(3rd – 9th January) 

– Canapés and sandwiches for hi-tea and cocktail 

service 

–  Fruit baskets for VIP amenities 

– Salad station preparation for dinner buffet 

–  Mise en place for salad dressings and 

garnishes 

VI 

(10th – 17th January) 

– Daily canapé production and sandwich 

preparation 

– Arrange amenities fruit baskets 

– Salad preparation for Palm Kitchen Buffet 

– Assist with coffee break setup for event 

VII 

(18th – 24th January) 

– Daily canapé and sandwich preparation 

– Fruit baskets for long-stay guests 

– Salad preparation for themed buffet night 

– Assist in coffee break snack setup 

VIII 

(25th – 31st January) 

– Canapés for cocktail events 

– Sandwiches for hi-tea 

– Salad preparation for Palm Kitchen 

– Special fruit basket orders 

IX 

(1st – 7th February) 

– Canapés for cocktail events 

– Sandwiches for hi-tea 

– Salad preparation for Palm Kitchen 

– Making croutons for ceasar salad 

X 

(8th – 14th February) 

– Canapés for Valentine’s Day cocktail 

– Sandwiches for hi-tea service 

– Special Valentine-themed fruit baskets 

– Salad preparation for dinner buffet 

XI 

(15th – 21st February) 

– Daily canapé and sandwich preparation 

– Salad station mise en place 

– Fruit baskets for VIP guests 

– Assist with coffee break for meeting group 

XII 

(22nd – 28th February) 

– Canapés for cocktail hour 

– Sandwich preparation for hi-tea 

– Salad preparation for Palm Kitchen Buffet 

– Fruit basket arrangements 

XIII 

(1st – 7th March) 

– Daily canapé and sandwich production 

– Salad dressing and garnish mise en place 

– Fruit baskets for amenities 

– Assist in Easter menu planning 
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XIV 

(8th – 14th March) 

– Canapés and sandwiches for hi-tea 

– Salad preparation for Palm Kitchen Buffet 

– Fruit baskets for amenities 

– Ramadan Iftar mise en place begins 

XV 

(15th – 21st March) 

– Daily canapé preparation 

– Sandwiches for hi-tea 

– Fruit baskets for VIPs 

– Special Ramadan Iftar salad setup 

XVI 

(22nd – 28th March) 

– Canapés for cocktail hour 

– Sandwiches for hi-tea 

– Salad preparation for Ramadan Buffet 

– Fruit baskets for iftar amenities 

XVII 

(29th March – 4th 

April) 

– Daily canapé and sandwich preparation 

– Salad for Eid al-Fitr Buffet 

– Fruit baskets for Eid guests 

– Assist with Eid celebration setup 

XVIII 

(5th – 11th April) 

– Canapés for cocktail service 

– Sandwiches for hi-tea 

– Salad preparation 

– Fruit baskets for amenities 

XIX 

(12th – 18th April) 

– Daily canapé and sandwich production 

– Salad dressing and garnish preparation 

– Fruit baskets for VIPs 

XX 

(19th – 25th April) 

– Canapés and sandwiches for daily service 

– Salad preparation 

– Assist with special event coffee break 

XXI 

(26th April – 1st May) 

– Daily canapé and sandwich preparation 

– Salad mise en place 

– Fruit baskets for amenities 

XXII 

(2nd – 8th May) 

– Canapés for cocktail hour 

– Sandwiches for hi-tea 

– In charge for breakfast closing in VIP lounge 

– Fruit baskets for guests 

XXIII 

(9th – 15th May)  

– Canapés for cocktail hour 

– Sandwich preparation for hi-tea 

– Salad preparation for Palm Kitchen Buffet 

– Refilling and closing breakfast buffet in VIP 

lounge 
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XXIV 

(16th – 19th May) 

– Canapés for cocktail service 

– Sandwiches for hi-tea 

– helping in preparation for a wedding event 

– On the 19th : visiting 3 outlets’ kitchen (The 

Coast, Roaring Rabbit, Palm Kitchen). 

Learning about the menu, observing the 

kitchen flow, and assisting in food making.   

XXV 

(20th – 25th May) 

– Clearing pending day offs  

 

 


